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Letter to the Attorney General 
 

 

The Hon Mark Speakman, SC MP 
Attorney General of New South Wales 
GPO Box 5341 
SYDNEY NSW 2001 
 
 
 
Dear Attorney 
 
We are pleased to present you with the Annual Report of the Legal Profession 
Admission Board for the year ended 30 June 2020, in accordance with the 
requirements of the Annual Reports (Statutory Bodies) Act 1984. 
 
The Annual Report includes the audited financial report prepared in accordance with 
the Public Finance and Audit Act 1983. 
 
We thank the members of the Legal Profession Admission Board, its Committees 
and Sub-Committees, as well as the staff of the Office of the Board, for their support 
and advice during the year particularly in relation to the Board’s response to the 
COVID-19 pandemic.   
 
 
Yours faithfully 

  
 
The Hon Acting Justice A R Emmett AO 
Presiding Member 
Legal Profession Admission Board 

The Hon Justice A Payne 
Member 
Legal Profession Admission Board 

 
 
28 October 2020 
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Charter 
The Legal Profession Admission Board 
(LPAB) is a self-funding statutory corporation 
constituted by the Legal Profession Uniform 
Law Application Act 2014. 

The LPAB’s functions are also governed by 
the Legal Profession Uniform Admission 
Rules 2015, the NSW Admission Board Rules 
2015, the Public Notaries Act 1997, and the 
Public Notaries Appointment Rules. 

Aims and Objectives 
The LPAB is responsible for: 

• determining the eligibility and suitability of 
people seeking to be admitted as a lawyer 
in NSW 

• accrediting academic law courses and 
practical legal training courses in NSW 

• registering, enrolling and examining 
students in the Board’s Diploma in Law 
course 

• appointing public notaries in NSW, and 

• maintaining the Roll of Lawyers and the 
Roll of Public Notaries in NSW. 

Structure 

The Board comprises 11 members, made up 
of judges of the Supreme Court, deans of law 
schools, barristers, and solicitors.  A list of 
Board members during 2019-20 is at 
Appendix A.   

The LPAB is supported in the exercise of its 
functions by a number of Committees and 
Sub-Committees.  The Legal Qualifications 
Committee superintends the qualification of 
candidates for admission as a lawyer, and 
advises the LPAB in relation to the 
accreditation of academic and practical legal 
training courses.   

The Examinations Committee is responsible 
for overseeing the content and conduct of the 
LPAB’s examinations and the candidatures of 
students-at-law in the Diploma course.   

Members of the Committees are listed at 
Appendix B and C.  Sub-Committee 
membership is shown at Appendix D.   

Secretariat support to the LPAB and its 
Committees and Sub-Committees is provided 
by staff who are employees of the NSW 
Department of Communities and Justice. 

. 
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Review of Operations 

Admission of lawyers 
The Supreme Court of NSW may admit a 
person to the Australian legal profession as 
an Australian lawyer.  The role of the LPAB is 
to determine whether or not to issue a 
compliance certificate to the Supreme Court 
in respect of each applicant for admission. 

The prerequisites for the issue of a 
compliance certificate are that the applicant: 

a) has attained the specified academic 
qualifications prerequisite; and 

b) has satisfactorily completed the specified 
practical legal training prerequisite; and 

c) is a fit and proper person to be admitted to 
the Australian legal profession. 

During the period under review, 2,593 people 
were admitted as lawyers in NSW1, a 
significant increase compared with the 
previous year.  Other statistics about 
admission as a lawyer are set out in Table 1. 

The majority of lawyers admitted in NSW held 
qualifications in law which were obtained 
wholly or partly in Australia.  Around 6 per 
cent had previously been admitted as a 
lawyer in another country.   

Assessment of academic qualifications 

People who obtained a law qualification 
overseas (or who hold an Australian law 
qualification which is more than five years old) 
must apply for an assessment of what, if any, 
additional study is necessary in order to be 
eligible for admission. 

The LPAB received 617 such applications 
during 2019-20, a decrease of 5.5 per cent 
compared with the previous year.  

                                                
1  This includes 47 New Zealand lawyers who 

were admitted pursuant to the Trans-Tasman 
Mutual Recognition Act 1997 (Cth). 

Applicants who sought an assessment of their 
foreign qualification had studied law in many 
different countries.  The top eleven were: 

• United Kingdom (131) 

• South Africa (84) 

• Hong Kong (54) 

• India (48) 

• Ireland (12) 

• United States of America (11) 

• Brazil (10) 

• Fiji (8) 

• Pakistan and China (6 each) 

• Nigeria (5). 

Assessment of Practical Legal Training (PLT) 

People who completed PLT overseas and 
have been admitted in a foreign jurisdiction 
(or who completed PLT in Australia more than 
five years ago) must apply for an assessment 
of what, if any, additional PLT is necessary in 
order to be eligible for admission. 

The LPAB received 191 applications during 
2019-20, an increase of 1.6 per cent 
compared with the previous year. 

Assessment of stale learning 

The LPAB determined 68 applications for 
assessment of stale academic qualifications.  
Around 19 per cent of those applicants were 
required to undertake further academic study.  
No applications for assessment of stale PLT 
were received during 2019-20. 

Early commencement of PLT 

Law students must not commence their PLT 
until after completing their academic 
qualifications in law, unless the PLT course is 
integrated with the qualification or the prior 
permission of the LPAB has been obtained.  
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During 2019-20, the LPAB received 254 
applications for permission to commence PLT 
early, and the Board’s delegate approved 
253.  One was refused by the delegate and 
the refusal was upheld by the Board on 
appeal. 

Assessment of fitness and propriety 

Applicants for admission must disclose to the 
LPAB any matter that could influence the 
assessment of their fitness and propriety to 
be admitted.   

Around 41 per cent of applicants in 2019-20 
made one or more disclosures.  Around 8 per 
cent of applicants made a disclosure that was 
categorised as potentially significant to the 
assessment of their fitness and propriety.   

The LPAB carefully reviews all disclosures 
and gives particular focus to those considered 
significant, often requiring the applicant to 
provide further information, and/or the Office 
of the LPAB to obtain independent verification 
of the facts. 

During the year under review, 49 admission 
applicants disclosed a mental health issue.  
The LPAB issued a compliance certificate in 
respect of all applicants except one (as at 30 
June 2020 the application was under review).   

In each approved case, the LPAB was 
satisfied that the conditions disclosed would 
not affect the capacity of the applicant to carry 
out satisfactorily the inherent requirements of 
practice as an Australian legal practitioner.  

The LPAB relied on recent medical evidence 
that the applicant’s condition was being 
appropriately monitored, treated and 
managed, or that the applicant had not been 
symptomatic for an extended period of time. 

Conditional admission 

During 2019-20, the LPAB determined four 
applications by foreign lawyers for conditional 
admission in accordance with section 20 of 
Legal Profession Uniform Law (NSW). Two of 
the applications were approved and two were 
refused. 

Objections to issue of compliance certificates 

The LPAB is required to give notice of 
admission applications on its website, and 
does so by publishing the full names of 
applicants and their proposed dates of 
admission.  The LPAB is not to issue a 
compliance certificate in respect of an 
applicant until it has afforded a reasonable 
opportunity for persons to object to the issue 
of a certificate.  One objection was received 
during the year under review.  The applicant 
has since been admitted.   

Refusals of compliance certificates 

In 2019-20, the LPAB refused to issue a 
compliance certificate in respect of the 
admission of seven applicants.  The most 
common reason for refusal was that the 
applicant was not a fit and proper person to 
be admitted. 

 
Table 1: Statistics regarding admission as a lawyer 

 2017-18 2018-19 2019-20 
Applicants for admission as a lawyer  2,352 2,628 2,631 
Applicants previously admitted overseas 141 154 155 
Applicants disclosing a fitness and propriety matter 746 1,019 1,094 
Applicants with significant disclosures  181 210 221 
Applicants with minor disclosures 617 854 908 
Applications refused a compliance certificate 9 6 7 
Number admitted to the legal profession 2,364 2,356 2,593 
Number previously admitted overseas 129 137 155 
Number admitted under mutual recognition 52 73 48 
Assessments of academic qualifications 501 653 617 
Assessments of practical legal training 155 161 191 
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Two of the applicants refused admission were 
notified that they may consider re-applying 
after a specified period of time had elapsed, 
and one applicant was notified that the 
applicant could re-apply subject to 
compliance with the rules.   

Accreditation of law courses 
The LPAB determines applications from law 
schools in NSW for accreditation or 
reaccreditation of law courses that provide the 
academic qualifications prerequisite.  
Accreditation or reaccreditation requires that 
the course: 

• includes the equivalent of at least three 
years’ full-time study of law; and  

• provides for a student to acquire and 
demonstrate appropriate understanding 
and competence in each element of the 
academic areas of knowledge set out in 
Schedule 1 of the Legal Profession 
Uniform Admission Rules 2015. 

The Uniform Admission Rules provide that the 
LPAB ‘must monitor and may review any 
aspect of the performance of accredited law 
courses’. This function is undertaken subject 
to the LPAB’s Framework for the 
Accreditation of Law Courses. 

During 2019-20 the LPAB: 

• reaccredited the University of 
Wollongong’s Bachelor of Laws degree 

• reaccredited Australian Catholic 
University’s Bachelor of Laws degree 

• accredited a new Bachelor of 
Philosophy/Bachelor of Laws degree to be 
offered by Australian Catholic University. 

In April 2020 the LPAB wrote to all law 
schools about emergency temporary changes 
the schools needed to make in response to 
the COVID-19 pandemic, such as replacing 
face-to-face classes with online learning. Law 
schools were notified that such changes 
would be treated as continuing to comply with 
the terms of their existing course 
accreditations, subject to certain conditions 
and limitations. 

The LPAB also resolved it would not accredit 
any further new law courses in 2020 and that 

reaccreditations scheduled for 2020 would be 
postponed until 2021. 

As at 30 June 2020, apart from the LPAB’s 
Diploma in Law course, there were 20 
accredited law courses being offered in NSW 
by 13 institutions: 

• Australian Catholic University (LLB) 

• Charles Sturt University (LLB and 
LLB/CrimJustice) 

• Macquarie University (LLB and JD) 

• Southern Cross University (LLB) 

• Top Education Institute (LLB) 

• University of New England (LLB and JD) 

• University of Newcastle (LLB and JD) 

• University of Notre Dame (LLB) 

• University of NSW (LLB and JD) 

• University of Sydney (LLB and JD) 

• University of Technology Sydney (LLB 
and JD) 

• University of Wollongong (LLB) 

• Western Sydney University (LLB). 

Accreditation of PLT providers 
The LPAB also determines applications for 
accreditation from institutions which offer 
courses of PLT.  Accreditation or 
reaccreditation recognises that successful 
completion of the course provides the 
required competencies for entry-level lawyers 
set out in Schedule 2 of the Legal Profession 
Uniform Admission Rules 2015. 

During the year under review, the LPAB did 
not accredit or reaccredit any PLT courses. 
Existing providers of PLT courses were 
notified in April 2020 that emergency 
temporary changes made in response to the 
COVID-19 would be treated as continuing to 
comply with the terms of their existing course 
accreditations, subject to certain conditions 
and limitations.



 

Legal Profession Admission Board Annual Report 2019-20 Page 9 of 22 
 

As at 30 June 2020, there were four providers 
of Practical Legal Training courses accredited 
in NSW: 

• The College of Law 

• University of Newcastle 

• University of New South Wales 

• University of Technology Sydney 

Diploma in Law course 
The LPAB’s Diploma in Law course provides 
an affordable and accessible means of entry 
to the Australian legal profession.   

The LPAB registers, enrols and examines 
students in the course, while the Law 
Extension Committee (LEC) of the University 
of Sydney provides the legal education for 
those students.  Applicants for registration 
must meet one of the specified entry criteria.   

The course consists of 26 subjects, of which 
17 are compulsory and another 3 must be 
taken as electives.  Examinations are held in 
the first week of March and September each 
year, with enrolments for the subsequent term 
taking place during the last week of October 
and April.

In response to the COVID-19 pandemic, the 
LPAB and the LEC rapidly introduced a series 
of emergency changes to tuition and 
assessment practices, in order to comply with 
Government health advice and keep students, 
lecturers and staff safe. The changes for 
Semester 2 of 2020 included: 

• providing all lectures online with each 
recorded version available for a two-week 
period 

• converting weekend schools into online 
tutorial groups 

• introducing a temporary scheme where 
students whose financial circumstances 
had been significantly negatively affected 
by the COVID-19 pandemic could apply to 
postpone the payment of enrolment fees 

• staging examinations in all subjects in 
September 2020 in the form of an online 
take-home exam 

• implementing a Supplementary Policy on 
Special Examination Arrangements to 
assist students who faced technological or 
accommodation barriers to sitting an 
online exam. 

 

 
Table 2: Statistics regarding the Diploma in Law course 

 2017-18 2018-19 2019-20 
Applications for registration as a student-at-law 491 512 541 
Students enrolled in Term 1 1,056 1,018 1,096 
Students enrolled in Term 2 1,027 1,027 1,140 
Number of enrolments in all subjects 4,050 3,901 4,298 
Examinations sat 3,385 3,456 3,431 
Students graduated 130 123 108 
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Orientation Days 

Orientation for new students is held twice a 
year at the beginning of each semester, in 
November and May. This year a new format 
of orientation was developed for overseas 
legal practitioners who will be studying 
selected subjects in the Diploma in Law 
course.  The new format involved an 
orientation over two days instead of one, and 
was conducted separately from students who 
intend to complete all subjects required for 
the Diploma qualification. 

Graduation 

The LPAB and the LEC usually host the 
Diploma in Law graduation ceremony at the 
Great Hall of the University of Sydney once in 
each calendar year. 

Regrettably the graduation ceremony 
scheduled that had been scheduled for 26 
June 2020 was cancelled due to the COVID-
19 pandemic. 

Public Notaries 
Public notaries are appointed by the Supreme 
Court, pursuant to the Public Notaries Act 
1997 and the Public Notaries Appointment 
Rules.  Applicants must have completed the 
Notarial Practice Course offered by The 
College of Law, and be lawyers of at least five 
years standing.   

The LPAB administers the appointment 
process and maintains the Roll of Public 
Notaries, including an annual update of the 
particulars on record for all notaries.   

Common functions of notaries include 
authenticating official and personal 
documents for use overseas, witnessing the 
signatures of individuals on documents and 
authenticating identity by affixing an official 
seal.   

During 2019-20, the LPAB administered the 
appointment of 33 new public notaries.  The 
LPAB was notified that 29 public notaries had 
either retired or not renewed their practising 
certificates. This brings the total number 
registered in NSW to 1,077.   

 

Table 3: Statistics regarding Public Notaries 
 
 2017-18 2018-19 2019-20 
New public notaries appointed 51 35 33 
Public notaries not renewing 47 42 29 
Total number of public notaries on Roll 1080 1,073 1,077 
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Highlights in 2019-20 

Policy Review 
During the year the LPAB developed and 
adopted the following new policy and 
guideline documents: 

• a Refund Policy, which sets out the limited 
circumstances in which the LPAB may 
refund, remit, or grant financial relief in 
respect of a fee payment 

• a fact sheet on Applying for Relaxation of 
the Progression Rules (in the Diploma in 
Law course), which provides guidance on 
the factors which the LPAB will take into 
account when determining a Student 
Course Application under Rule 59(4) of 
the NSW Admission Board Rules 2015 

• a Supplementary Policy on Special 
Examination Arrangements, as described 
on page 9. 

COVID-19 Pandemic  
Throughout the COVID-19 pandemic, the 
LPAB continued to provide services in all the 
areas of its operations. This was achieved by 
the rapid substitution of existing application 
forms and evidentiary requirements with fully-
digital alternatives, and through adaptation to 
remote working. 

In addition to the initiatives outlined on 
previous pages, in response to the pandemic 
the LPAB: 

• resolved not to implement a scheduled 
annual increase to its fees on 1 July 2020 

• developed a ‘remote’ admission process 
to enable the admission of lawyers to 
continue without any delays, despite the 
cancellation of all admission ceremonies 
from March 2020 

• amended its online Admission Portal and 
Guide for Applications for Admission to 
align with the remote admission process 

• commenced acceptance of digital 
academic transcripts and PLT certificates 
issued in Australia, provided the 
documents were received directly from the 
issuing institutions or were verified via the 
‘My eQuals’ digital credentials platform 

• reviewed all its application forms to enable 
them to be lodged entirely in digital format 

• amended all forms that require a signature 
to be witnessed reflected the temporary 
changes in regulations governing the 
witnessing of documents during the 
pandemic 

• reviewed its requirements for information 
to be provided by way of statutory 
declaration, and suspended selected 
requirements 

• implemented various digital strategies to 
enable LPAB staff to work from home 

• provided regular ‘Status of LPAB 
Services’ updates on its website. 

 

The Year Ahead 
Digitisation program 
After a review of its technology needs, the 
LPAB has adopted a Technology Roadmap 
covering three key streams of its operations. 
During 2020-21 the LPAB will commence 
procurement and implementation of the 
required digital solutions identified in the 
Technology Roadmap. 

Diploma in Law course 
The LEC plans to trial enhancements to the 
teaching program for the Diploma in Law 
course, and the LPAB and the LEC will review 
and expand the suite of policies which govern 
the course. 
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Acronym Glossary 
JD Juris Doctor degree 

LACC Law Admissions Consultative 
Committee 

LEC Law Extension Committee (of the 
University of Sydney) 

LLB Bachelor of Laws degree 

LPAB Legal Profession Admission Board 

NSW New South Wales 

PLT Practical Legal Training 

Contact Details 
Legal Profession Admission Board of NSW 

Phone: (02) 9338 3500 

Email: lpab@justice.nsw.gov.au 

Web: www.lpab.justice.nsw.gov.au 

Post: GPO Box 3980 

 Sydney NSW 2001 

 Australia  

Street: Level 4 

 37 Bligh Street  

 Sydney NSW 2000 

 Australia 

Hours: 9:00am to 5:00pm 

 Monday to Friday 

 (excluding public holidays) 
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Appendix A: Legal Profession Admission Board 
During 2019-20, the members of the LPAB were as set out below.  The LPAB held six scheduled 
meetings, which were attended as indicated. 

 
Member Qualification and 

method of appointment 
 

Term Attendance 

The Hon T F Bathurst AC 
 

Chief Justice of the Supreme Court of 
NSW, pursuant to Schedule 3 of the 
Legal Profession Uniform Law 
Application Act 2014 

 

1 July 2019 to 
30 June 2020 

N/A* 

The Hon Acting Justice A R 
Emmett AO (Presiding 
Member) 
 

Judge of the Supreme Court of NSW, 
nominated by the Chief Justice 

1 July 2019 to 
30 June 2020 

6 

The Hon Justice G Lindsay 
 

Judge of the Supreme Court of NSW, 
nominated by the Chief Justice 
 

1 July 2019 to 
30 June 2020 

5 

The Hon Justice A Payne Judge of the Supreme Court of NSW, 
nominated by the Chief Justice 
 

1 July 2019 to 
30 June 2020 

6 

Ms Margaret Allars SC Barrister, nominated by the Bar Council 1 July 2019 to 
30 June 2020 
 

6 

Dr Jacob Campbell Department of Justice officer, nominated 
by the Attorney General 

1 July 2019 to 
1 October 
2019 
 

1 

Mr John Dobson Solicitor, nominated by the Law Society 
Council 
 

1 July 2019 to 
30 June 2020 

6 

Ms Phillipa Hetherton Department of Justice officer, nominated 
by the Attorney General, replacing Dr 
Campbell 

13 November 
2019 to 30 
June 2020 

3 

Professor Lesley Hitchens 
 

Dean of Law School, nominated by New 
South Wales law deans 
 

1 July 2019 to 
30 June 2020 

5 

Mr Wen-Ts’ai Lim Solicitor, nominated by the Law Society 
Council 

1 July 2019 to 
30 June 2020 

6 

Mr Garry McGrath SC Barrister, nominated by the Bar Council 1 July 2018 to 
3 December 
2019 
 

2 

Professor Michael Quinlan 
 

Dean of Law School, nominated by  
New South Wales law deans 
 

1 July 2019 to 
30 June 2020 

5 

Mr Julian Sexton SC Barrister, nominated by the Bar Council, 
replacing Mr McGrath 

25 February 
2020 to 30 
June 2020 

2 

 
*  The Chief Justice is represented at meetings of the LPAB by the Presiding Member.   
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Appendix B: Legal Qualifications Committee 
During 2019-20, the members of the Legal Qualifications Committee were as set out below.  The Legal 
Qualifications Committee held six scheduled meetings, which were attended as indicated. 

 
Member Qualification and 

method of appointment 
 

Term Attendance 

The Hon Justice S Robb 
(Chairperson) 

Judge of the Supreme Court of NSW, 
nominated by the Chief Justice 
 

1 July 2019 to 
30 June 2020 

4 

The Hon Justice Button Judge of the Supreme Court of NSW, 
nominated by the Chief Justice 

1 July 2019 to 
30 June 2020 

3 

The Hon Justice McCallum Judge of the Supreme Court of NSW, 
nominated by the Chief Justice 

1 July 2019 to 
30 June 2020 

4 

Mr Edward Muston SC Barrister, nominated by the Bar Council 1 July 2019 to 
30 June 2020 

5 

Mr Yaseen Shariff Barrister, nominated by the Bar Council 1 July 2019 to 
30 June 2020 

3 

Ms Sonia Tame Barrister, nominated by the Bar Council 1 July 2019 to 
30 June 2020 

5 

Mr Thomas Spohr Solicitor, nominated by the Law Society 
Council 
 

1 July 2019 to 
30 June 2020 

5 

Mr Richard Flitcroft Solicitor, nominated by the Law Society 
Council 
 

1 July 2019 to 
30 June 2020 

6 

Professor Andrew Lynch Head of School, nominated by the New 
South Wales law deans 
 

1 July 2019 to 
10 March 2020 

1 

Ms Maxine Evers Law lecturer, nominated by New South 
Wales law deans 
 

1 July 2019 to 
30 June 2020 

5 

Mr Prasan Ulluwishewa Assistant Dean, nominated by  New 
South Wales law deans 
 

1 July 2019 to 
30 June 2020 

3 

Professor Theunis Roux Law lecturer, nominated by New South 
law deans 

11 March 2020 
to 30 June 
2020 

1 

Dr Gordon Elkington Barrister, appointed by co-option 1 July 2019 to 
30 June 2020 
 

6 

Mr Greg Ross Solicitor, appointed by co-option 1 July 2019 to 
30 June 2020 

5 

Mr Peter Underwood  Lawyer, appointed by co-option 1 July 2019 to 
30 June 2020 
 

5 
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Appendix C: Examinations Committee 
During 2019-20, the members of the Examinations Committee were as set out below.  The Examinations 
Committee held six scheduled meetings, which were attended as indicated. 

 
 

Member Qualification and 
method of appointment 

 

Term Attendance 

The Hon Justice P Hamill 
(Chairperson) 

Judge of the Supreme Court of NSW, 
nominated by the Chief Justice 

1 July 2019 to 
30 June 2020 

5 

The Hon Justice R Darke Judge of the Supreme Court of NSW, 
nominated by the Chief Justice 
 

1 July 2019 to 
30 June 2020 

5 

Mr Ross Anderson Examiner, appointed by the Chairperson 
of the Committee 
 

1 July 2019 to 
30 June 2020 

5 

Mr Andrew Boog Solicitor, nominated by the Law Society 
Council 
 

1 July 2019 to 
30 June 2020 

5 

Ms Susan Carter Examiner, appointed by the Chairperson 
of the Committee 
 

1 July 2019 to 
30 June 2020 
 

6 

Mr Michael Christie SC Barrister, nominated by the Bar Council 1 July 2019 to 
30 June 2020 
 

5 

Mr John Dobson Appointed by co-option by the 
Committee 
 

1 July 2019 to 
30 June 2020 
 

6 

Ms Maureen Noonan Examiner, appointed by the Chairperson 
of the Committee 
 

1 July 2019 to 
30 June 2020 

6 
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Appendix D: Sub-Committees 
 

Academic Exemptions Sub-
Committee 
The Academic Exemptions Sub-Committee, 
determines applications in relation to 
overseas and local academic qualifications.  
During 2019-20, members of the Sub-
Committee were: 

• The Hon Justice S Robb 

• Dr Gordon Elkington 

• Mr Peter Underwood. 

Curriculum Sub-Committee 
The Curriculum Sub-Committee oversees the 
planning and review of the curriculum and 
syllabi for the LPAB’s examinations.  During 
2019-20, members of the Sub-Committee 
were: 

• Mr Ross Anderson 

• Ms Susan Carter 

• Ms Maureen Noonan  

 

Performance Review Sub-
Committee 
The Performance Review Sub-Committee 
determines applications under Rule 67 in 
relation to exclusion from the LPAB’s Diploma 
in law course.  During 2019-20, members of 
the Sub-Committee were: 

• Mr John Dobson  

• Ms Susan Carter 

• Mr Andrew Boog  

Practical Training Exemptions 
Sub-Committee 
The Practical Training Exemptions Sub-
Committee determines applications in relation 
to overseas and local practical training 
experience and qualifications.  During 2019-
20, members of the Sub-Committee were: 

• Ms Maxine Evers 

• Mr Greg Ross  

• Mr Richard Flitcroft 

Quality Sub-Committee 
The Quality Sub-Committee oversees the 
quality of the LPAB’s examinations and the 
marking of examination papers.  During  
2019-20, members of the Sub-Committee 
were: 

• Mr Ross Anderson 

• Ms Susan Carter  

• Mr Michael Christie SC. 
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Appendix E: Additional Reporting Matters 
 
Annual report costs 
The LPAB did not incur any external costs in producing the Annual Report for 2019-20. 

The Annual Report may be accessed at the LPAB’s website, www.lpab.justice.nsw.gov.au. 

Consultants 
No consultants were engaged by or on behalf of the LPAB during 2019-20. 

Consumer response 
The LPAB responds to consumer feedback and complaints that are received via the NSW 
Government Feedback Assist portal as well as via email, telephone, and by referral from the 
Department of Communities and Justice or the Attorney General. 

Feedback was received by the LPAB on 37 occasions in the 2019-20 financial year.  It related 
primarily to customer service standards such as the timeliness of responses, and to the quality 
of information resources including the transparency of administrative procedures. 

In response to client feedback in 2019-20, the LPAB implemented a new Refund Policy to 
clarify the exceptional circumstances in which a fee payment may be returned to the client once 
it has been received by the Office of the LPAB.  Guidelines on how the LPAB determines 
applications for relaxation of the Diploma in Law progression rules were also introduced in 
response to feedback from students. Concerns expressed by some students about the financial 
impact of the COVID-19 pandemic prompted the development of a temporary scheme to enable 
postponement of the payment of enrolment fees. 

The onset of the COVID-19 pandemic caused initial disruption to the LPAB’s operations, 
including a short period where phone services could not be maintained due to staff working 
from home, and where the processing of incoming postal material was delayed. Although 
solutions were implemented as quickly as possible, the disruptions affected normal service 
standards and this was reflected in an increase in instances of clients expressing 
dissatisfaction.  

Similarly the LPAB’s rapid shift to digital document processing due to the COVID-19 pandemic 
meant that the online Admission Portal and its automated messaging was not completely 
aligned with new practices, which created some client confusion until the system could be re-
programmed. 

On a positive note, the LPAB received several compliments about the plain language of its 
written instructions on COVID-19 pandemic-related changes, and many expressions of 
appreciation that, despite the challenges of the COVID-19 pandemic, the Office of the LPAB 
was continuing to deliver all the services and outcomes that its clients need. 

Controlled entities 
The LPAB does not have any controlled entities of the kind referred to in section 39(1A) of the 
Public Finance and Audit Act 1983. 
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Economic factors 
Save for effect of the COVID-19 pandemic, no economic factors affected the achievement of 
operational objectives during 2019-20. 

Funds granted to non-government community organisations 
The LPAB did not grant any funds to non-government community organisations during 2019-20. 

Human resources 
 2017-18 2018-19 2019-20 
 M F M F M F 
Clerk 11/12 0 1 0 1 1 0 
Legal Officer I-III 0 1 0 0.5 0 1 
Clerk 7/8 0 1 0 1.7 0 2 
Clerk 5/6 0 2 0 1.4 0 2 
Clerk 3/4 2 1.8 2 1.8 2 1 
Clerk 1/2 1 1 1 1.1 1 2 
Total males and females 3 7.8 3 7.8 4 8 
Total employees 10.8 10.8 12  

 
The Office of the LPAB is staffed by 12 full time equivalent employees of the Department of 
Communities and Justice.  The LPAB also engages temporary and casual staff including 
examiners, revising examiners and examination invigilators.  As at 30 June 2020, the Office of 
the LPAB was managed by the Executive Officer, Mr Christopher Banks. 

Land disposal 
The LPAB did not dispose of any land or properties during 2019-20. 

Legal change 
In 2019-20 there were no changes to legislation and no significant judicial decisions that 
affected the functions of the LPAB or users of its services.   

As the LPAB did not increase its fees in 2019-20, there were no amendments to the fee 
schedules in the NSW Admission Board Rules 2015 or the Public Notaries Appointment Rules. 

Multicultural policies and services 
Information about multicultural policies and services is reported in the Annual Report of the 
NSW Department of Communities and Justice. 

Promotion 
No overseas visits were undertaken by members, officers or employees of the LPAB with the 
use of LPAB funds during the reporting year. 
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Research and development 
The LPAB did not undertake any research and development activities during 2019-20. 

Risk management and insurance 
The LPAB shares the Audit and Risk Committee of the NSW Department of Communities and 
Justice.  All identified risks were assessed as having an overall risk rating of ‘Low’.  Information 
about the management of financial risk is contained in the notes to the financial statements.   

The LPAB’s insurance cover is arranged by the NSW Department of Communities and Justice 
and provided by the Treasury Managed Fund (TMF), a government-wide self-insurance 
scheme.  The insurance program covers workers’ compensation, public liability, motor vehicle 
accident, property, and miscellaneous liability.  During 2019-20, the LPAB did not make any 
claims under this insurance cover. 

Workforce diversity 
As staff of the LPAB are employees of the NSW Department of Communities and Justice, 
workforce diversity information is reported in the Annual Report of the Department. 

Work health and safety 
No employee made any claim for workers compensation for a work-related injury.   



 

Legal Profession Admission Board Annual Report 2019-20 Page 20 of 22 
 

Appendix F: Internal Audit and Risk Management 
 
Internal Audit and Risk Management Attestation Statement for the 
2019-2020 Financial Year for the Legal Profession Admission Board 
 

I, Christopher Banks, am of the opinion that the Legal Profession Admission Board has internal audit and risk 
management processes in operation that are, excluding the exceptions or transitional arrangements described 
below, compliant with the eight (8) core requirements set out in the Internal Audit and Risk Management Policy for 
the NSW Public Sector, specifically: 

 

Core Requirements 

For each requirement, 
please specify whether 
compliant, non-compliant, or 
in transition 

Risk Management Framework 

1.1 The agency head is ultimately responsible and accountable for risk 
management in the agency 

Compliant 

1.2 A risk management framework that is appropriate to the agency has been 
established and maintained and the framework is consistent with AS/NZS ISO 
31000:2009 

 

Compliant 

Internal Audit Function 

2.1 An internal audit function has been established and maintained Compliant 

2.2 The operation of the internal audit function is consistent with the International 
Standards for the Professional Practice of Internal Auditing 

Compliant 

2.3 The agency has an Internal Audit Charter that is consistent with the content of 
the ‘model charter’ 

 

Compliant 

Audit and Risk Committee 

3.1 An independent and Audit and Risk Committee with appropriate expertise has 
been established 

Compliant 

3.2 The Audit and Risk Committee is an advisory committee providing assistance 
to the agency head on the agency’s governance processes, risk management 
and control frameworks, and its external accountability obligations 

Compliant 

3.3 The Audit and Risk Committee has a Charter that is consistent with the content 
of the ‘model charter’ 

Compliant 

Membership 

The current chair and members of the Audit and Risk Committee are: 

• Independent Chair, Carolyn Burlew, 1 August 2019 to 31 July 2022 
• Independent Member 1, Christine Feldmanis, 1 August 2019 to 31 July 2022 
• Independent Member 2, Denise Aldous, 1 August 2019 to 31 July 2022 
• Independent Member 3, Abby Bloom, 1 August 2019 to 31 July 2022 
• Independent Member 4, John Hunter, 25 October 2019 to 24 October 2022 
• Independent Member, Ralph Kelly, 1 August 2019 to 15 September 2019. 

 
Christopher Banks 
Executive Officer, Legal Profession Admission Board 
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Appendix G: Cyber Security 
 
Cyber Security Annual Attestation Statement for the 2019-2020 
Financial Year for the Legal Profession Admission Board 
 

I, Christopher Banks, Executive Officer of the Legal Profession Admission Board, am of the opinion that the Legal 
Profession Admission Board has managed cyber security risks in a manner consistent with the Mandatory 
Requirements set out in the NSW Government Cyber Security Policy. 
 
Digital information and services for the Legal Profession Admission Board (the Board) are provided by the NSW 
Department of Communities and Justice (the Department). The Board relies on the cyber security strategies and 
responses of the Department. 
 
Governance is in place within the Department and the Board to manage the cyber security maturity and initiatives of 
the Board. 
 
Risks to the information and systems of the Legal Profession Admission Board have been assessed by and are 
managed by the Department and the Board. 
 
There exists an appropriate cyber incident response plan for the Department which has been tested logically and 
technically during the reporting period. 
 
The Department has an Information Security Management System (ISMS) in place. 
 
This attestation covers the Legal Profession Admission Board. 
 
 
Christopher Banks 
Executive Officer, Legal Profession Admission Board 
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Appendix H: Financial Statements 
 



 
 
 

 

INDEPENDENT AUDITOR’S REPORT  
Legal Profession Admission Board 

 

To Members of the New South Wales Parliament 

Opinion 
I have audited the accompanying financial statements of the Legal Profession Admission Board (the 
Board), which comprise the Statement of Comprehensive Income for the year ended 30 June 2020, 
the Statement of Financial Position as at 30 June 2020, the Statement of Changes in Equity and the 
Statement of Cash Flows for the year then ended, notes comprising a Statement of Significant 
Accounting Policies and other explanatory information. 

In my opinion, the financial statements: 

• give a true and fair view of the financial position of the Board as at 30 June 2020, and of its 
financial performance and its cash flows for the year then ended in accordance with Australian 
Accounting Standards 

• are in accordance with section 41B of the Public Finance and Audit Act 1983 (PF&A Act) and 
the Public Finance and Audit Regulation 2015. 

 

My opinion should be read in conjunction with the rest of this report. 

Basis for Opinion 
I conducted my audit in accordance with Australian Auditing Standards. My responsibilities under the 
standards are described in the ‘Auditor’s Responsibilities for the Audit of the Financial Statements’ 
section of my report. 

I am independent of the Board in accordance with the requirements of the: 

• Australian Auditing Standards 
• Accounting Professional and Ethical Standards Board’s APES 110 ‘Code of Ethics for 

Professional Accountants (including Independence Standards)’ (APES 110). 
 

I have fulfilled my other ethical responsibilities in accordance with APES 110. 

Parliament promotes independence by ensuring the Auditor-General and the Audit Office of 
New South Wales are not compromised in their roles by: 

• providing that only Parliament, and not the executive government, can remove an 
Auditor-General 

• mandating the Auditor-General as auditor of public sector agencies 
• precluding the Auditor-General from providing non-audit services. 
 

I believe the audit evidence I have obtained is sufficient and appropriate to provide a basis for my 
audit opinion. 

  



Other Information 
The Board’s annual report for the year ended 30 June 2020 includes other information in addition to 
the financial statements and my Independent Auditor’s Report thereon. The members of the Board are 
responsible for the other information. At the date of this Independent Auditor’s Report, the other 

information I have received comprise the Statement by Members of the Board. 

My opinion on the financial statements does not cover the other information. Accordingly, I do not 
express any form of assurance conclusion on the other information. 

In connection with my audit of the financial statements, my responsibility is to read the other 
information and, in doing so, consider whether the other information is materially inconsistent with the 
financial statements or my knowledge obtained in the audit, or otherwise appears to be materially 
misstated. 

If, based on the work I have performed, I conclude there is a material misstatement of the other 
information, I must report that fact. 

I have nothing to report in this regard. 

The Board's Responsibilities for the Financial Statements 
The members of the Board are responsible for the preparation and fair presentation of the financial 
statements in accordance with Australian Accounting Standards and the PF&A Act and for such 
internal control as the members of the Board determine is necessary to enable the preparation and fair 
presentation of the financial statements that are free from material misstatement, whether due to fraud 
or error. 

In preparing the financial statements, the members of the Board are responsible for assessing the 
Board’s ability to continue as a going concern, disclosing as applicable, matters related to going 
concern and using the going concern basis of accounting. 

Auditor’s Responsibilities for the Audit of the Financial Statements 
My objectives are to: 

• obtain reasonable assurance about whether the financial statements as a whole are free from 
material misstatement, whether due to fraud or error 

• issue an Independent Auditor’s Report including my opinion. 
 

Reasonable assurance is a high level of assurance, but does not guarantee an audit conducted in 
accordance with Australian Auditing Standards will always detect material misstatements. 
Misstatements can arise from fraud or error. Misstatements are considered material if, individually or 
in aggregate, they could reasonably be expected to influence the economic decisions users take 
based on the financial statements. 

A description of my responsibilities for the audit of the financial statements is located at the Auditing 
and Assurance Standards Board website at: www.auasb.gov.au/auditors_responsibilities/ar4.pdf. The 
description forms part of my auditor’s report. 

  

http://www.auasb.gov.au/auditors_responsibilities/ar4.pdf


The scope of my audit does not include, nor provide assurance: 

• that the Board carried out its activities effectively, efficiently and economically 
• about the assumptions used in formulating the budget figures disclosed in the financial 

statements 
• about the security and controls over the electronic publication of the audited financial 

statements on any website where they may be presented 
• about any other information which may have been hyperlinked to/from the financial statements. 
 

 

Chris Harper 
Director, Financial Audit 

Delegate of the Auditor-General for New South Wales 

14 October 2020 
SYDNEY 
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