
APPLICATION FOR APPROVAL TO CONDUCT RESEARCH
CORRECTIVE SERVICES NSW 

TITLE

1.
FULL PROJECT TITLE: This title should be consistent with that used in any external funding application.

2.
PLAIN LANGUAGE TITLE: This title should highlight the essential point of the proposal using simple, non-technical language and terms.

INVESTIGATORS

3.
Chief Investigator Or Academic Supervisor
Name: 
Position: 
Professional qualifications: 
Department: 
Address: 
Telephone: (   )

Email:


If intending to enter any NSW Correctional Centre or other facility — 
Driver’s licence Number:

Date of birth:    /       /
4.
For Current Employees Of Corrective Services NSW:


Serial Number:


Position/Rank:


Current work location:


Years of service with Corrective Services:
5.
Other Investigators
i)
Name: 
Position: 
Professional qualifications: 
Department: 

Address: 
Telephone: (   )
Email:

If intending to enter any NSW Correctional Centre or other facility — 
Driver’s licence Number:

Date of birth:

ii)
Name:  
Position: 
Professional qualifications: 
Department: 

Address: 
Telephone: (   )
Email:


If intending to enter any NSW Correctional Centre or other facility — 
Driver’s licence Number:

Date of birth:

iii)
Name: 
Position: 
Professional qualifications: 
Department: 

Address: 
Telephone: (   )
Email:



If intending to enter any NSW Correctional Centre or other facility — 
Driver’s licence Number:

Date of birth:

(Please add extra sheets listing other researchers as required)

6.
Contact Person (If different to Chief Investigator or Academic Supervisor)

Name: 
Position: 
Department: 
Address: 
Telephone: (   )
Email:
 
PROJECT

7.
GIVE A BRIEF PLAIN LANGUAGE DESCRIPTION OF THE PROJECT.

8.
WHAT ARE THE:

i) AIMS
ii) HYPOTHESES
iii) POTENTIAL SIGNIFICANCE; and
iv) BACKGROUND OF THIS PROJECT?
9.
WHAT IS THE RESEARCH PLAN OF THE STUDY? 

Please provide enough detail so that the research proposal can be judged in terms of scientific validity and accordance with accepted principles of research practice. The statistical methods to be used must be nominated and explained how they are appropriate to the research question(s) or experimental design proposed.  Include: 
i) methods 

ii) techniques


iii)
design; and


v)
data analysis to be used 

10.
WHAT IS THE PROPOSED TIME FRAME OF THE STUDY?

FROM: 




TO: 
11.
WHAT IS THE INTENDED TYPE OF PUBLICATION TO BE PRODUCED?

PARTICIPANTS

12.
GIVE THE NUMBER, SEX, AGE AND ANY OTHER SPECIFIC CHARACTERISTICS OF ALL PARTICIPANTS TO BE INCLUDED IN THE STUDY, INCLUDING CONTROLS. Detail the various criminological and penological characteristics central to the research design and sample. This should include as a minimum: i) the security classification of the inmate ii) the security classification of the correctional centre iii) the legal status of the inmate iv) the type of sentence to be served by the inmate and v) the offence(s)/charge(s) of the inmate.

13.
WHICH NSW CORRECTIONAL CENTRES, COMMUNITY OFFENDER SERVICES OFFICES OR OTHER CORRECTIVE SERVICES FACILITIES ARE TO BE INCLUDED IN THE SAMPLE?

14.
PARTICIPANTS:

i) HOW DO YOU IDENTIFY THEM? And

ii) 
HOW DO YOU PROPOSE TO RECRUIT THEM?
15.
JUSTIFY THE SELECTION OF THE PROPOSED POPULATION(S) AND THE SAMPLE SIZE.  Consideration of criminological, penological, sociological and psychological factors central to the research design should be highlighted.
16.
WHAT ARE THE DETAILED INCLUSION CRITERIA FOR PARTICIPANTS?

17.
WHAT ARE THE DETAILED EXCLUSION CRITERIA FOR PARTICIPANTS?

18.
DESCRIBE IN DETAIL ALL THE RESEARCH METHODS TO BE USED. For example, face-to-face interviews recorded on audio/video tape, self-completion questionnaires to inmates in a class room setting and collected at the finish of the session by the researcher or data mining. Attach a copy of any proposed questionnaire, interview schedule etc.
RISK & BENEFITS

19.
WHAT ARE THE: 
i) DEMANDS (TIME, PHYSICAL ETC) 
ii) POSSIBLE RISKS 
(DISCLOSURE OF CRIME S316, HEALTH RISK ETC)
iii) INCONVENIENCE; and 

iv) DISCOMFORT TO THE SAMPLE POPULATION?
20.
WHAT PRECAUTIONS WILL BE TAKEN TO PREVENT OR MINIMISE THE ABOVE?

21.
GIVE DETAILS OF ANY INCENTIVES TO BE OFFERED TO THE PARTICIPANTS TO PARTICIPATE 
22.
WHAT ARE THE BENEFITS OF THE PROJECT?
23.
DO THE BENEFITS JUSTIFY THE RISKS?
24.
GIVE DETAILED JUSTIFICATION WHY THE RESEARCH CANNOT BE CONDUCTED ON INDIVIDUALS IN THE GENERAL COMMUNITY.  
DATA STORAGE AND HANDLING

25.
HOW WILL THE INFORMATION COLLECTED BE HANDLED TO SAFEGUARD CONFIDENTIALITY BOTH DURING AND AFTER THE COMPLETION OF THE PROJECT?

26.
HOW WILL THE INFORMATION GATHERED DURING THE PROJECT BE STORED AND ACCESSED AND HOW WILL IT BE STORED/DISPOSED OF AT THE CONCLUSION OF THE PROJECT?

ETHICAL CONSIDERATIONS

27.
WHAT ARE THE ETHICAL IMPLICATIONS OF THIS PROJECT AND HOW WILL THEY BE ADDRESSED?

28.
Is the project likely to reveal undisclosed offences, whether committed by the participant or by others?
Some projects may disclose offences that have not previously been brought to the attention of the authorities. These offences may have been committed by the participant, against the participant or otherwise are offences committed by third parties which are known to the participant. Section 316 of the Crimes Act 1900 makes it an offence for any person to fail, without reasonable excuse, to bring to the attention of appropriate authorities information that may assist in securing the apprehension, prosecution or conviction of an offender.

For sexual or domestic violence related offences, it is a reasonable excuse where the knowledge pertains to an alleged victim who is a presently an adult and the person reasonably believes that the alleged victim does not wish the information reported to an appropriate authority. A prosecution for an offence against s 316 may not be commenced against a researcher without the approval of the Director of Public Prosecutions (s 316(4)).

Please indicate whether the project is likely to reveal undisclosed offences.  

Researchers who find themselves in possession of information about undisclosed offences should consider seeking legal advice at their institution. Research with offenders that involves interviews or free text survey answers must include a note in the Participant Information Statement and in the Consent Form that researchers may be obliged to report previously uncharged offences committed by participants or others to the authorities.
INFORMED CONSENT

29.
WHO WILL EXPLAIN THE PROJECT TO THE PARTICIPANT?

30.
WHEN WILL THE EXPLANATION BE GIVEN?
31.
WHO WILL ACT AS WITNESS TO THE INFORMED CONSENT?

32.
IF CONSENT IS NOT TO BE OBTAINED IN WRITING, PLEASE EXPLAIN WHY THIS SHOULD BE THE CASE.

	PLEASE ATTACH YOUR PROPOSED INFORMED CONSENT FORM - 
Guidelines for Informed Consent forms are given as an appendix.


RESOURCES

33.
WHAT DEMANDS WOULD THE PROPOSED RESEARCH IMPOSE ON CORRECTIVE SERVICES NSW IN TERMS OF: 
i) PERSONNEL, and 
ii) FACILITIES TO BE PROVIDED IF THE PROJECT IS APPROVED?
34.
WILL YOUR PROPOSED RESEARCH REQUIRE DATA EXTRACTION FROM THE CSNSW OFFENDER INTEGRATED MANAGEMENT SYSTEM (OIMS)? YES/NO. IF YES, PLEASE SPECIFY THE DATA YOU WILL REQUIRE EG. AGE, SEX CUSTODY DATES ETC) 

35.
IS THE RESEARCH PROPOSAL THE SUBJECT OF A GRANT APPLICATION? YES/NO.  IF YES, WHAT AGENCY?

DISCLOSURE OF POTENTIAL CONFLICT OF INTEREST

36.
PLEASE DISCLOSE ANY AFFILIATION WITH, OR FINANCIAL INVOLVEMENT IN ANY ORGANISATION OR ENTITY WITH DIRECT INTEREST IN THE SUBJECT MATTER OF THIS RESEARCH.

DECLARATION BY INVESTIGATORS

37.
In submitting this research proposal I/we have read and agree to comply with:

i)
Section 267, 253C, 253D, 253E, 253F, 253FA, 253FB, 253G, 253H of the Crimes (Administration of Sentences) Act 1999,

ii)
the twelve information protection principles within Part 2—Division 1, Sections 8 to 19, of the Privacy and Personal Information Protection Act 1998,

iii)
the requirement to provide a copy of the results of this research project when it is finished either through published papers or abstracts.

I/we accept responsibility for the conduct of the research detailed in this proposal

[insert Full Project Title here]
and have attached copies of questionnaires, interview schedules, informed consent form and details of all other research instruments to be used during the proposed research project.

Chief Investigator
Name: 
Signature: 
Date: 
Other Investigators 
Name: 

Signature: 
Date: 
Other Investigators 
Name: 

Signature: 
Date: 
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