Request for a Professional Visitor Identification Number (VIN)[image: CS_NSWGOV-logo_2-col-RGB_lo]
	A Visitor Identification Number (VIN) is required for individuals who want contact with inmates at NSW Correctional Centres – either in person, by telephone or AVL.
To apply for a Professional VIN please complete all fields below and forward to vru@dcj.nsw.gov.au
If you are applying for a ‘Family/Friends’ VIN, please contact the Correctional Centre where the inmate is housed, and they will assist.



1. Applicant personal details										
		NOTE: please use BLOCK LETTERS when completing this form

	Surname: _________________________
	First Name: ________________________
	Middle Name/s: ______________________

	Date of Birth: _____________________
	Gender: ☐ Male
	☐ Female
	☐ Other: _______________




	2. Applicant professional details										
		Organisation Name : ___________________________________________________________

	Street Address: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	Landline Number: _____________________________
	Mobile Number: ______________________________

	NOTE: Contact MUST be an individual/unique phone number.

	Email Address: _______________________________________________________________________________________________

	NOTE: This MUST be an individual email address. Group email addresses are not acceptable.
ID Information (Please provide a clear scanned copy of ID): ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	Law Society Card, Practising Certificate, Bar Card, Drivers Licence or Passport








3. Additional Information	
To schedule contact with an inmate please:
1. Obtain your VIN
2. Complete the ‘Request for Professional Appointment with Inmate’ form 
3. Forward the completed ‘Request for Professional Appointment with Inmate’ form to the relevant Correctional Centre.
Notifications of bookings and cancellations will be forwarded to attendees via the JUST Connect system.
Note: All efforts will be made to accommodate the creation of VINs at short notice; however, please allow 5 business days for processing of this form. 
Visits Review Unit (VRU) 
Security and Custody | NSW Department of Justice 
Ph: 8737 5084 / 8737 5085
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